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LOGISTICS AT THE 
EXHIBITION CENTRE 

 

 

 

Dear Exhibitors/Stand fitters, 

 

In this document you will find detailed information on logistics and the traffic control and 

management plan at the Rimini Expo Centre. 

Please read this document carefully. We have done our best to answer the most frequently asked 

questions, which stand fitters and subcontractors will also find useful. 
 

 

MANDATORY DOCUMENTS FOR ENTERING THE PREMISES 

- Exhibitors pass 

- Stand fitters pass 

You will not be able to enter the exhibition halls without these documents, which you must 

show every time you enter the premises. 

 

 

TIMETABLE 

Stand set-up 
 

Friday 28 April 2023 8 am - 8 pm – Access permitted ONLY TO STAND FITTERS 

Saturday 29 April 2023 8 am - 8 pm – Access permitted ONLY TO STAND FITTERS 

Sunday 30 April 2023 8 am - 8 pm – Access permitted ONLY TO STAND FITTERS 

Monday 1 May 2023 8 am - 8 pm – Access permitted ONLY TO EXHIBITORS and 

STAND FITTERS 
Tuesday 2 May 2023 8 am - 6 pm – Access permitted ONLY TO EXHIBITORS 

 

Removing samples from stands – BY HAND 
Friday 5 May 2023 6 pm - 8 pm 

(Access permitted only to Exhibitors; access will not be permitted to Stand Fitters and for 
stand dismantling) 

Stand dismantling 
 

Saturday 6 May 2023 8 am - 8 pm 

Sunday 7 May 2023 8 am - 8 pm 

Monday 8 May 2023 8 am - 8 pm 

 
For more detailed technical information, please refer to the attached documents. 

IMPORTANT: stand set-up may only begin once the invoice for the exhibition area has been 
paid in full, while sample removal and stand dismantling may only begin once the invoice for 
technical and related services has been paid in full. 

PLANNING 
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✓ Who are the potential users of the traffic control and management plan? 
 

Exhibitors and stand fitters must comply with the traffic control and management plan. 

Vans – lorries – articulated lorries (EXHIBITORS and STAND FITTERS) may access the areas 

just outside the exhibition halls only after booking at the check-in desk located in car park EAST 4 (in 

Via Costantino il Grande) with a MAXIMUM STAY of 2 HOURS. 
 

Vehicles for transporting materials (EXHIBITORS) can access the loading and unloading areas in 

the car parks opposite the EAST entrance (for halls B, C and D) or SOUTH entrance (for hall A1). By 

paying a security deposit (€100), they may also use hand trucks to transport goods to the stand. 

Passenger vehicles (EXHIBITORS) can park in the visitors’ car parks near the EAST entrance (for 

halls B, C and D) or SOUTH entrance (for hall A1). 

✓ What is a traffic management plan? 
 

With the traffic control plan, you will be able to book a parking space inside the premises for your 

vehicle as soon as you arrive at the exhibition centre so that you can load or unload materials just 

outside the exhibition hall. 

✓ How does it work? 
 

Once you arrive at the check-in desk (park EAST 4), you must specify whether you have already 

booked a forklift service, whether you need this service or whether you will carry out unloading 

operations independently by hand or with a tail lift. If you need a forklift, please book this service in 

advance on www.expotrans.net . 

✓ Which other documents are required to enter the premises during set-up and 

dismantling? 
 

It is always mandatory to register all the names of the people who will be entering the premises. 

Please register in your reserved area by logging in at the following link:    

     

- STAND FITTERS: http://allestitore.macfrut.com 

- EXHIBITORS: http://espositore.macfrut.com 

Once you have entered all the names, you can print out the passes with QR code identification, 

which you will need to show to our staff at the entrances. 

https://www.expotrans.net/richiedi-un-preventivo-online#preventivi
http://allestitore.macfrut.com/
http://espositore.macfrut.com/
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✓  How do I authorise my stand fitter to enter the premises and set up my stand, register 

staff and book loading and unloading operations? 

It is essential that you accredit your stand fitter in your reserved area by logging in at the link 

http://espositore.macfrut.com. In this way, your stand fitter can then log in to the ‘stand fitters’ reserved 

area’ http://allestitore.macfrut.com to upload the project and related safety documents that need to be 

submitted for approval, register members of staff, and will then be able to print out the stand fitters 

passes to enter the exhibition centre. 
 

 

 

✓ Where should I report to once I arrive at the premises if I have booked a 

forklift? 
 

Check-in for lorries and articulated lorries that have booked a forklift will take place in the EAST 

4 parking area for unloading in halls A, B, C and D (see the attached site logistics plan). Once you 

have arrived at the check-in area, you must show the check-in staff your entry pass via QR code, 

which you must always carry with you along with your EXPOTRANS file/booking number. 

(External hauliers will only need to show the bill of lading and the corresponding EXPOTRANS file 
number/booking made in advance, specifying the exhibition hall and parking space number). 
The staff in charge will check your booking data and will tell you to proceed to the entrance gate of 
the premises as soon as a parking slot is free. 

 

✓ What will happen if I arrive at the check-in desk without a booking? 
 

If you arrive at the check-in desk WITHOUT having booked a forklift for unloading in advance,  

the exhibitor must contact EXPOTRANS as soon as possible to make a booking. 
 

Contact can take place: 

• By going directly to the EXPOTRANS office in the SOUTH HALL at the exhibition centre 

• By contacting the company via phone +39 0541744791 or e-mail: info.rimini@expotrans.net 

Naturally, bookings will be processed in order of arrival, so your booking will be processed after 
previously placed bookings. 
 

Please note that exhibitors must always be present at the stand during unloading operations. 

✓ What should I do after unloading? 
 

Once you are done unloading, you must leave the exhibition centre as quickly as possible. 

It is forbidden to park inside the premises. 

However, after unloading, it will still be possible to use the Park East 4 as a parking area. 

OPERATIONAL PHASE 

http://espositore.macfrut.com/login
http://allestitore.macfrut.com/login
mailto:info.rimini@expotrans.net
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✓  Where can I enter by car? 
 

During set-up and dismantling, cars can be parked in Park East 1 and 2 or Park South 1 and 2 

(exhibitors) and Park East 3 (stand fitters). 

A hand truck service for transporting materials will be available at the EAST and SOUTH entrance by 

paying a security deposit (€100 for up to 60 minutes). 

In addition, a DELIVERY / PORTERAGE service will be available free of charge at Park East 1 and 
2 or Park South 1 and 2. 

Packages can be delivered to the above-mentioned locations as long as they are already packed and 

weigh NO more than 15 kg each, labelled with their destination (company name, exhibition hall and 

stand). They will then be taken directly to your stand in a short space of time.  

The service is available on the following days and times: 
 

Monday 1 May 2023 8 am - 5 pm (REDUCED SERVICE WITH A FORKLIFT) 

Tuesday 2 May 2023 8 am - 6 pm (FULL SERVICE) 

 

Below you will find detailed information on traffic rules when setting up and dismantling 

stands and throughout the trade fair, as well as the site logistics plan. 
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DAYS HOURS ADMITTED 

VEHICLES 
      MODE OF ACCESS 

S 
E 
T  
U 
P 
 

 
Friday 28 April 

 
8 am - 8 pm 

  
 

 

GO TO CHECK-IN AREA 

PARK EAST 4 

(maximum stay 120 min.) 

 
Saturday 29 April 

 
8 am - 8 pm 

  
 

 

GO TO CHECK-IN AREA 

PARK EAST 4 

(maximum stay 120 min.) 

 

Sunday 30 April 

 

8 am - 8 pm 

 

 
 

 

 

GO TO CHECK-IN AREA 

PARK EAST 4 

(maximum stay 120 min.) 

 
Monday 1 May 

 
8 am - 8 pm 

  
 

 

GO TO CHECK-IN AREA 

PARK EAST 4 

(maximum stay 120 min.) 

 
Tuesday 2 May 

 
8 am - 6 pm 

 

  
 

 

GO TO CHECK-IN AREA 

PARK EAST 4 

(maximum stay 120 min.) 

 

 

 

 

DURING THE SET-UP PERIOD, CARS AND CARS WITH TRAILERS 

MAY NOT ENTER THE PREMISES. 
They must park in PARK EAST 1, 2 and 3. 

To unload materials, you can use a hand truck service free of charge (for up to 
60 minutes), but you will have to pay a €100 security deposit, or a fast 
porterage service at PARK EAST 1 and 2. 
 

 
DELIVERY / 

PORTERAGE 
SERVICE 

 

A delivery / porterage service is available free of charge at Park East 1 
and 2 and at Park South 1 and 2. 
THIS SERVICE IS AVAILABLE ON 2 MAY 2023. 

 
 

           VANS UP TO 3.5 TONNES 

   LORRIES OVER 3.5 TONNES 

    ARTICULATED LORRIES 

TRAFFIC RULES 
ANAGEMENT?? 
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DAYS HOURS ADMITTED 

VEHICLES 

MODE OF 
ACCESS 

 

 

R
E

M
O

V
IN

G
 

S
A

M
P

L
E

S
 

 
 
 

Friday 5 May 

 
 

6 pm - 8 pm 

 
 

 
 

 

 
Access to the 
premises is 

permitted only 

with an ‘Exit card’ 
EXHIBITORS ONLY 

 
D 
I 
S 
M 
A
N 
T
L 
I 
N 
G  

 

 
Saturday 6 May 

 
 

8 am - 8 pm 

 

  
 

 

 
GO TO 

CHECK-IN AREA 

PARK EAST 4 

(maximum stay 120 min.) 

 
 

Sunday 7 May 

 
 

8 am - 8 pm 

 

  
 

 

 

GO TO 

CHECK-IN AREA 

PARK EAST 4 

(maximum stay 120 min.) 

 

 
Monday 8 May 

 

 
8 am - 8 pm 

 

  
 

 

 

GO TO 

CHECK-IN AREA 

PARK EAST 4 

(maximum stay 120 min.) 

 

 
 

 

DURING THE DISMANTLING PERIOD, CARS AND CARS 
WITH TRAILERS MAY NOT ENTER THE PREMISES. 

They must park in PARK EAST 1, 2 and 3. 

To unload materials, you can use a hand truck service free of 

charge (for up to 60 minutes) at PARK EAST 1 and 2, but you will 

have to pay a €100 security deposit. 
 

 
 

    VANS UP TO 3.5 TONNES 

    LORRIES OVER 3.5 TONNES 

    ARTICULATED LORRIES 
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   S.A.T.E  

 

EXPO CENTRE 

LOGISTICS 

PLAN 

PARK EAST 1 and 2, SOUTH 1 and 2 
A hand truck service for unloading materials is available 

for up to 60 minutes by paying a €100 security deposit. 

PARK EAST 3 

Parking area for cars and stand fitters’ vans. 

PARK EAST 1 and 2, SOUTH 1 and 2 

Exhibitors parking area 

 EAST 3 PARK 
Cars 

EAST 3 
Security deposit 
and hand trucks 

    SOUTH 1-2 
Wait for access 

EXHIBITORS PARK 
HALL A1 

SOUTH 1-2 
Hand truck deposit 
and fast porterage 

EAST 1-2 
Wait for access 

EXHIBITORS PARK 

HALLS B, C and D 

EAST 3 
PARK 

Fitters’ 
Cars 

EAST 1-2 
Hand truck deposit 
and fast porterage 

EAST 4 
Check-in 


